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Department of Special Education / Graduate Institute of
Rehabilitation Counseling and Gerontological Wellbeing
National Taiwan Normal University
Provisions for equipment loan

Ratified at the 51 departmental meeting of Academic Year 2001/2002_on March 5, 2002

Ratified at the 2" departmental meeting of Academic Year 2007/2008 on November 13, 2007

Amended and ratified at the 1% departmental meeting of Academic Year 2015/2016 on September 1, 2015
Amended and ratified at the 7" departmental meeting of Academic Year 2023/2024 on May 07, 2024

Article 1
These rules and regulations have been established in order to facilitate the
management of the Department's teaching tools and equipment to maximize

their benefits to users.

Article 2

When loaning a piece of equipment, borrowers are asked to fill in a loan form.
Borrowers shall be considerate to other users and exercise care in the use and
maintenance of the equipment. If any user is found to have deliberately damaged
the loaned equipment, as determined after investigative efforts, the loaning rights

of the said user shall be permanently revoked.

Article 3

The loan of equipment belonging to the Department is exclusive to faculty members
and students of the Department and the researchers of the Special Education Center.
Students taking a minor program and students from training programs have to
submit their student ID card (trainee card), ID card, or driving license before they
can proceed with the loan. Equipment loans will only be approved for the purposes

of teaching, research, and practical training.
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Article 4

Teaching tools used for classroom teaching:

(1) To be returned within one hour after the end of the class.

(2) If the equipment cannot be returned before the library closes on the day of use (or
if it is loaned out during non-office hours), the deadline for its return shall

be extended to noon the following office day.

Article 5
The date/time of the return of equipment loaned for event purposes shall be

determined in accordance with the same principles covered in Article 4.

Article 6
Equipment loaned for the purposes of practical training or research has to be
returned within a week. If there is no other booking for the equipment when the

week is up, the borrower is eligible for one renewal of the loan.

Article 7

If there is a need for a long-term equipment loan due to special circumstances
pertaining to research requirements, student borrowers have to obtain the signature
of the course instructor or advisor prior to applying for the loan.

The loan period is one month for such cases. If there is no other booking for the
equipment when the loan period is up, the borrower is eligible for one renewal of

the loan.
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Article 8
If a particular piece of equipment is on loan, the borrower is required to fill in a

booking form in order to enjoy priority on the waitlist.

Article 9

If the borrowed equipment is not returned when the loan period is up, the
management has the right to request the borrower to return it with immediate effect.
Violators will be barred from making any more loans for one month and will have
to perform service learning. Borrowers who fail to return the equipment after

three reminders shall be deemed to have lost the equipment and have to pay its full

price. Their borrowing rights will also be revoked for one semester.

Article 10

All teaching equipment are available for long-term loans, subject to the principles
stated in Articles 7 and 8, except for equipment such as overhead projectors. However,
at least one-fifth of the inventory of laptops and microphones will be set aside and not
be made available for long-term loans. This is to ensure that logistical support is
available for classroom teaching in case of emergency events such as sudden

equipment failure.

Article 11

Despite the stipulated loan periods for the various equipment and tools, the
Department’s administrative and teaching needs will be prioritized. Borrowers may
be requested to return the equipment before the loan period is up in case of

Department needs.
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Article 12
These provisions have been reviewed in departmental meetings prior to being

implemented. The same process has been observed when there are amendments

made to the content.
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