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1.

Department of Special Education /
Graduate Institute of Rehabilitation Counseling and
Gerontological Wellbeing
National Taiwan Normal University

Format specifications for Master and Doctoral Thesis
(including professional practice report)

Thesis content order
1.1 Front Cover (include the side; if the thesis is written in Chinese, the front cover should be in

Chinese; if the thesis is written in English, the front cover should be in English).

1.2 Blank Page
1.3 Title Page 1 (The content should be the same as the front cover for library cataloging.)
1.4 Title Page 2 (If the thesis is written in Chinese, the title page 2 will be in English; if the the-

sis is written in English, the title page 2 should be in Chinese).

N o

1.5 Power of Attorney Form (add after the review is approved by the library).

1.6 Thesis Approval Form

1.7 Acknowledgements

1.8 Chinese Abstract and 5-7 Keywords

1.9 English Abstract and 5-7 Keywords

1.10 Table of Contents

1.11 List of Tables

1.12 List of Figures

1.13 Main Text of Thesis

1.14 References

1.15 Appendixes

1.16 Back Cover

Front Cover (include the side): [Refer to appendix1]}

Front Cover: All lines on the cover must be placed in the middle, including the names of the
university, college, and department, degree, thesis title, author's name, the name of advisor(s),
and the year and month in which the thesis is submitted for approval.

Side: Includes the names of the university and department, degree, thesis title (in Chinese),
author's name, the name(s) of advisor(s), and the year and month in which the thesis is
submitted for approval.

Thesis Approval Form

*The latest format announced by the Office of Academic Affairs must be used.
Acknowledgements

The content should be kept simple with the page limit of one page.
Chinese Abstract
* Limited to three pages. The content should include the main points of the thesis, method or
procedures, results and discussions, and conclusions.
* Those who write the thesis in English with the consent of the department still need to attach a
Chinese abstract.

English Abstract: Limited to three pages.

Table of Contents: [ Refer to appendix2]

Including chapter titles, references, and appendices with page numbering.

List of Tables:



Including the table(s) of each chapter with page numbering (a citation must be added if the table
is taken from the references).

9. Listof Figures
Including the figure(s) of each chapter with page numbering (a citation must be added if the
figure is taken from the references).

10. Main Text of Thesis
* Thesis should be written in Chinese or English and printed on both sides. The number of
pages within 80 pages can be printed on one side (color pictures can also be printed on one
side).
*Paper: White A4 80 to 100 Ib paper should be used for binding except for the front and back
covers.
*Font: Chinese thesis should be typed in 14-point regular script (mainly in MingLiU and
DFKai-SB), and English thesis should be in 14-point Times New Roman. Fixed line height of
25 pt for Chinese thesis, and double line spacing for English thesis. Top margin 2.8 cm, bottom
margin 2 cm, and left/right margins 2.8 cm. The font color should be black, and punctuation
should be added to the text. The page numbers must be at the bottom center of the page.
* For professional practice report, the content of the text must be written in accordance with
this format specifications. The topics of the professional practice report encourages on-site
implementation of special education with the investigation of issues in special education, case
counseling, development of teaching materials and teaching aids, curriculum and teaching
improvement, and so on.

11. References
Citing Chinese and English journal articles and bibliography must include last name(s) of the
author(s), publication year, bibliography, name(s) of technical information or the journal,
edition, page number, and so on. Please refer to the style guidelines in Bulletin of Special
Education (BSE) or APA.

12. Back cover: Both master and doctoral thesis should be bound.
*Paperback: Cover color for master's thesis is light yellow, for doctoral thesis is light blue, and
for Graduate Institute of Rehabilitation Counseling is light green, binding A4 200 Ib gloss cover
paper.

13. Page numbering
13.1 Do not include page numbers: Front Cover, Blank Page, Title Page, Power of Attorney
Form, and Thesis Approval Form.
13.2 Roman numerals: Acknowledgements, Chinese Abstract, English Abstract, List of Tables,
and List of Figures.
13.3 Arabic numerals: Main Text of Thesis, References, Appendixes, and so on.

14. Matters not covered in this specification shall be handled in accordance with the regulations of

the Office of Academic Affairs and the library of the university.

Notes:

1. Add new regulations on the color of front cover of GIRG (Approved in the 7th Department Meet-
ing of the 2015-2016 academic year on June 14, 2015)

2. Add new reference format regulations (Approved in the 1st Department Meeting of the 2016-
2017 academic year on September 20, 2016)

3. Revise the front cover and the thesis order with reference to the school's regulations (Amended
and approved in the 4th Department Meeting of the 2020 academic year on January 7, 2020)

4. Revise the format of the reference, merge master's and doctoral thesis and professional practice
reports (Amended and approved in the 5th Department Meeting in the 2020 academic year)
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National Taiwan Normal University = : 162 TimesNewRoman - 15 73 )
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Example: If the thesis is written in English, the front cover should be in English.

Continuing Education Master's Program of Special Education/In-service Teacher
Master's Program of Teaching in Special Education Disabilities/In-service Teacher
Master's Program of Special Education Administration (Please fill in the correct information)
Department of Special Education

College of Education

National Taiwan Normal University

Master’s Thesis/Doctoral Dissertation/Professional Practice Report

(Please fill in the correct information)

The Research of ooococoo

0-0 Chang

Advisor: o-o Lee, Ph.D./ Advisor: Dr. 0-o Lee

June 2021
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(Appendix2)
TABLE OF CONTENTS

(and so on)
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